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Risk Matrix and Rating Guidance:
The assessor shall assign values for the hazard severity (a) and likelihood of occurrence (b) (considering the frequency and duration of exposure) on a scale of 1 to 5, then multiply them together to give the rating band:

	Hazard Severity
(a)
	Likelihood of Occurrence
(b)

	1 – Trivial
	(e.g., discomfort, slight bruising, self-help recovery, no significant harm to health or mental health)
	1 – Remote
	(almost never)

	2 – Minor
	(e.g., small cut, abrasion, basic first aid need, temporary ill-heath leading to discomfort, stress / distress)
	2 – Unlikely
	(occurs rarely)

	3 – Moderate
	(e.g., strain, sprain, incapacitation or other injury or diagnosable mental health condition < 7 days absence from work or amended duties,)
	3 – Possible
	(could occur, but uncommon)

	4 – Serious
	(e.g., fracture or hospitalisation (for >24 hrs) or incapacitation (>7 days) or Diagnosable mental health condition significantly affecting day to day life; Self harm or harm to others due to mental health condition.
	4 – Likely
	(recurrent but not frequent)

	5 – Catastrophic
	(single or multiple fatalities or life changing disabilities or injuries, suicide risk or potential harm to others as a result of severe mental health impacts).
	5 – Very likely
	(occurs frequently)




	Risk Assessment Matrix
	
	Risk Rating Bands (a x b)

	(b)🡳       (a)🡲
	Trivial
	Minor
	Moderate
	Serious
	Fatal
	
	LOW RISK
(1 – 8)
	MEDIUM RISK
(9 – 12)
	HIGH RISK
(15 – 25)

	Remote
	1
	2
	3
	4
	5
	
	
	
	

	Unlikely
	2
	4
	6
	8
	10
	
	Continue, 
but review periodically to ensure controls remain effective
	Continue, 
but implement additional reasonably practicable controls where possible and monitor regularly
	STOP THE ACTIVITY
Identify new controls. Activity must not proceed until risks are reduced to a low or medium level

	Possible
	3
	6
	9
	12
	15
	
	
	
	

	Likely
	4
	8
	12
	16
	20
	
	
	
	

	Very likely
	5
	10
	15
	20
	25
	
	
	
	


General Guidance:
· “Additional control” items are controls that have not been implemented yet and have been identified as needing to be introduced. Once the control is in place, the item should be moved to “Existing controls”.
· Hazards should potentially result in harm to a person or group of people. Organisational risks such as reputational or financial risks should be considered when planning events or procedures and included in event documentation, but can be included in Appendix 1 here if necessary.


	Risk Assessment Record


	Risk Assessment Title: 
Latin & Ballroom Dance Club Standard Activities
	Date Produced: 07/08/2026
	Review Date: 01/08/2027

	Overview/Description of Activity: 
Weekly Latin & Ballroom dance lessons, competitions, practices, social/sequence dancing and routine club activities.
	Duration/Frequency of Activity: 
Potentially multiple hours per day, through any day of the week, throughout the academic year.

	Location of Activity: 
Claverton Rooms, Founders Hall, Dance Studio, 1W foyer, 4W foyer, and other approved venues as applicable.
	Generic or Specific Assessment: 
Generic activities, external venues, socials




	#
	Hazard(s) identified
	Who might be affected
and how
	Existing controls & measures
	Severity (a)
	Likelihood (b)
	Risk Rating
(a x b)
	Additional control/action required

	1
	Collision between dancers / floorcraft
	Dancers, coaches and visitors – collisions, kicks, falls, bruising or more serious injury.
	• Floorcraft and safe movement explained by coaches.
• Split classes into groups or reduce numbers on the floor where congestion becomes unsafe.
• Dancers reminded to maintain awareness of surroundings.
• Coaches monitor the floor and intervene where unsafe congestion develops.
• Dance moves selected for the available space and ability level.
	3
	3
	9
	• Floorcraft methods to be covered in technique classes

	2
	Trips, slips and falls
	Everyone – trips over bags, clothing, cables, footwear, equipment or uneven/wet flooring.
	• Dance area checked before activity.
• Bags/personal belongings kept outside dance area.
• Spills and obstructions dealt with promptly.
• Venue faults reported.
• Appropriate footwear encouraged.
• Committee members on setup complete a pre-session floor check.
	3
	3
	9
	

	3
	Overcrowding / insufficient dance space
	Dancers – increased likelihood of collision, trips, falls and inability to perform movements safely.
	• Coaches monitor available floor space.
• Activities can be split into groups.
• Unsafe congestion addressed by reducing numbers or changing activity.
	3
	3
	9
	

	4
	Strain, sprain or musculoskeletal injury
	Dancers – muscle strains, ligament injury, sprains or other physical injury.
	• Warm-up encouraged.
• Dancers work within their ability.
• Coaches demonstrate movements and technique.
• Advanced movements not required of inexperienced dancers.
	3
	2
	6
	

	5
	Fatigue / overexertion
	Dancers – reduced coordination, dizziness, fainting and increased likelihood of injury. It
	• Breaks provided during middle of the lessons.
• Dancers encouraged to work at appropriate level.
• Participants encouraged to bring/use water.
	3
	2
	6
	

	6
	Partnered movements / inappropriate figures
	Dancers – loss of balance, falls, twisting injuries or injury caused by unsuitable partnered movements.
	• Coaches demonstrate and explain movements.
• Movements selected according to class level.
• Volunteer coaches teach only at an appropriate level.
• Lifts/drops or other high-risk movements are not routine for inexperienced dancers.
	4
	2
	8
	

	7
	Dance footwear / unsuitable footwear
	Dancers – slips, falls, blisters, foot/ankle injury or damage to flooring.
	• Appropriate dance footwear encouraged.
• Heels suitable for the floor and capped/protected where required.
• Unsafe/unsuitable footwear discouraged.
• Coaches/committee challenge clearly unsuitable footwear where it presents an immediate risk.
	3
	2
	6
	

	8
	Dance shoe brush / small sharp equipment
	Dancers and committee – abrasions or minor puncture injury from inappropriate use or storage.
	• Equipment used only for intended purpose.
• Members warned not to leave it in walking/dancing areas.
	2
	2
	4
	

	9
	Electrical equipment / sound system
	Committee/volunteers and participants – electric shock, burns or fire.
	• Equipment set up by competent/authorised users.
• Equipment/cables visually checked.
• Damaged equipment not used.
• Equipment kept clear of liquids.
	4
	1
	4
	

	10
	Cables and temporary equipment
	Everyone – trips and falls.
	• Cables routed away from dance/walking areas where practicable.
• Equipment positioned without obstructing exits.
• Cables kept out of pedestrian route.
• Recheck setup if equipment is moved.
	3
	2
	6
	

	11
	Fire / emergency evacuation
	Everyone – burns, smoke inhalation, panic, injury or fatality.
	• Venue fire procedures/exits followed.
• Exits kept accessible.
• Members follow venue/security instructions.
	5
	1
	5
	

	12
	Venue / building defect
	Everyone – injury from damaged flooring, exposed wiring, ceiling defects, broken fixtures or other building faults.
	• Venue checked before activity where practicable.
• Defects reported promptly.
• Unsafe areas not used.
	5
	1
	5
	

	13
	First aid / injury during activity
	Everyone – cuts, bruises, sprains, falls or more serious injury.
	• Venue first-aid arrangements used where applicable.
• Venue emergency procedures followed.
	4
	2
	8
	

	14
	Dehydration / heat
	Dancers – dehydration, headache, dizziness or fainting.
	• Participants advised to bring/use water.
• Water source signposted where available.
• Breaks provided during longer sessions.
	3
	2
	6
	• Allow additional breaks during unusually hot conditions or intensive sessions.

	15
	Illness / infectious illness
	Everyone – transmission of illness or reduced ability to participate safely.
	• Members/coaches advised not to attend when unwell enough to make participation unsafe or reasonably risk others.
• General hand hygiene encouraged.
• Venue cleaning arrangements followed.
	3
	2
	6
	

	16
	Noise / music volume
	Everyone – discomfort, hearing damage or inability to hear safety instructions.
	• Music volume controlled by coach/committee.
• Volume reduced during instructions.
• Music not unnecessarily loud.
	3
	2
	6
	

	17
	Inappropriate behaviour / harassment / unwanted contact
	Members, coaches and visitors – physical or psychological harm, harassment, intimidation or distress.
	• Behaviour expectations communicated.
• Concerns can be raised with committee/university/Students' Union channels.
• Sanctions used in accordance with applicable procedures.
	4
	2
	8
	• Ensure committee knows current reporting routes.

	18
	Safeguarding / under-18 participants
	Under-18s and potentially vulnerable participants – inappropriate contact, exploitation, harm or safeguarding concern.
	• University/Students' Union safeguarding procedures followed.
• Committee aware of safeguarding responsibilities.
• Appropriate boundaries maintained.
	5
	1
	5
	

	19
	Food allergies / illness
	Participants at events where food is provided – allergic reaction, food poisoning or illness.
	• Dietary requirements communicated to providers where relevant.
• Providers expected to manage cross-contamination.
• Suitable alternatives may be brought where necessary.
	4
	1
	4
	

	20
	Social events / alcohol
	Members and visitors – intoxication, accidents, vulnerability, unsafe behaviour or inability to travel safely.
	• Alcohol-free options available.
• Members encouraged to know limits and look after others.
• Responsible committee member remains sufficiently sober.
• Transport arrangements considered.
• Venue/Students' Union rules followed.
	4
	3
	12
	

	21
	Travel to/from club events
	Everyone – traffic accident, separation from group, getting lost or becoming stranded.
	• Reputable transport providers used for organised travel.
• Travel arrangements communicated in advance.
• Meeting/location information provided.
	5
	1
	5
	

	22
	Traffic / organised coach travel
	Everyone – serious injury or fatality in a road traffic collision.
	• Reputable/approved transport companies used.
• Drivers/vehicles expected to meet applicable requirements.
	5
	1
	5
	

	23
	Stage / performance area
	Dancers/performers – falls from stage, edges or raised surfaces.
	• Performers briefed before performance.
• Dress rehearsal where appropriate.
• Venue/stage rules followed.
	4
	2
	8
	

	24
	Loss/theft of belongings
	Members – loss of personal property, may cause conflict or distraction.
	• Members advised not to leave valuables unattended.
• Venue arrangements for equipment storage followed.
	2
	2
	4
	

	25
	Event-specific hazards
	People affected by the particular event – hazards arising from venue, audience, staging, equipment, catering, travel or unusual activities.
	• Event planning identifies hazards differing from routine club activity.
• Venue/organiser information considered.
	4
	2
	8
	




Appendix 1 – Organisational Risks

	#
	Hazard(s) identified
	Who might be affected
and how
	Existing controls & measures
	Severity (a)
	Likelihood (b)
	Risk Rating 
(a x b)
	Additional control/action required

	1
	Event/venue cancellation or change
	Club members and organisers – disruption to planned activity and potential unsafe last-minute changes.
	• Confirm venue/event arrangements in advance.
• Communicate changes to members.
• Do not proceed at an unapproved or unsuitable venue.
	3
	2
	6
	

	2
	Failure to meet venue / Students' Union requirements
	Club committee and participants – activity may be required to stop or may not be permitted to proceed.
	• Committee liaises with venue/Students' Union.
• Relevant event documentation completed where required.
	4
	2
	8
	

	3
	Insufficient competent supervision / committee cover
	Participants and organisers – reduced ability to respond to incidents or control unsafe activity.
	• Coaches/committee allocated responsibilities.
• Volunteer coaches operate within their competence.
	4
	2
	8
	

	4
	Inadequate event planning
	Participants, organisers and venue – preventable safety issues due to missing arrangements.
	• Event planning identifies venue, activity and staffing requirements.
• Event-specific risk assessments used where required.
	4
	2
	8
	

	5
	Financial/reputational risk affecting event planning
	Club/committee – cancellation, loss or reputational impact.
	• Financial and reputational matters considered during event planning and budgeting.
	2
	2
	4
	




Appendix 2 - Risk Assessment Action Plan
	Hazard No.
	Action to be taken
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Floorcraft methods to be covered in technique classes
	Technique teacher(s) 
	01/09/2026
	01/07/2027
	

	2
	Allow additional breaks during unusually hot conditions or intensive sessions.
	Coaches and Committee 
	01/09/2026
	01/07/2027
	

	3
	Ensure committee knows current reporting routes
	Chair and Welfare 
	01/09/2026
	01/07/2027
	




	Assessor’s signature:
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	Date: 07 AUG 2026
	Authoriser’s signature:
	________________________
	Date: ____________
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