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	The Societies Executive Committee will decide whether to approve applications to the Special Request Fund in line with the Societies Special Request Fund Policy, please read this document before submitting your application. 


	Funding may be granted for:

· Purchases of equipment or events that will benefit members of the society.

· Events in which the participants from the society are representing the University at a national or international level (e.g. competitions)
· Expenses for outside speakers including travel and accommodation.
	Funding may not be granted for:

· Social events such as welcome parties and winter balls etc

· Transport for students to and from events or training sessions.

· Personal equipment purchasing (Including things that may only be used once)

· Gratuity for outside speakers and guests, often referred to as a rider.

· Gifts and food


	Society:
	Date of Application:

	Contact E-Mail Address:
	Name of Applicant: 

	Please provide a detailed explanation of how much money is being requested, how it will be spent and how it will benefit members.


	Please provide an overview of the current financial situation of the society (breakdown of the remaining funds in their account and what the society has allocated the funds to).


	Has consideration been given to any other ways of funding? e.g. fundraising, ticket pricing for events, Alumni Fund. 



	Will any additional expenditure be incurred as a result of the purchase (if applicable)? e.g. further upkeep of equipment purchased.


	Will any additional storage requirements be incurred as a result of the purchase (if applicable)? How does the society intend to deal with this? 



	Total Amount Requested: 
	Budget Allocation: 

	Account Balance: 
	Chair/Treasurer:

	Signature: 

	For office use Only

	Outcome:
	Amount awarded:

	
	Blue form completed on:

	
	Blue form completed by:

	
	Save to H drive: 

	
	Notes: 




