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Societies Team

Hannah Sawyer
Society Coordinator

Anna Boneham
Volunteer and Society Manager

Sam Ellis Hunt
Incoming Activities Officer

Sarah Williams
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We are all based in the Edge, 2" floor


Presenter Notes
Presentation Notes
Sam – New Activities Officer, you can talk with him about any issues you are having and to give feedback about the SU. 

Anna - Oversees the work of the Societies and Volunteering teams. Has strategic oversight of the area. Develops the training and recognition offer and ensures activities are following the correct processes including health and safety procedures.

Sarah - Leads the Community area of the student life team and oversees the societies team. This includes democratic procedures, student events, community support and SU Trips.

Hannah - Supports committees to lead their groups effectively. Delivers training and support with society event management. Monitors society processes and election procedures.

Mel - Supports committees to lead their groups effectively. Delivers training and support with event management. Supports the community area with events and trips.


Activities Executive Committee

Chair Executive Treasurer Executive Treasurer Arts Liaison
Emily Peddle Louie Wickersham Dennis Woodbridge

A\,

Nicolas Mortreuil

Could you be the next...

Recreational Liaison

e|' ;UE DepartmentallLiaison  Ethical & Political Liaison Faith and Culture Liaison
Bella Mullings Won Naveen Ali Khan
) GROUPS g 9 Rohan Sudhaman


Presenter Notes
Presentation Notes
Hannah

We've updated our AEC structure this year to give you more representation as we really want to hear your opinions as this is your SU. 

More information can be found on the webpages about what the AEC do, but they are here to support you, and support Sam


Key Contacts

Different teams in the SU can help you with different things

susocieties@bath.ac.uk General queries, society issues, events and online

products

suactivities@bath.ac.uk Activities Officer email address

su-activitiesexecs@bath.ac.uk Activities Executive Committee email address
su-socsexec-treasurers@bath.ac.uk Finance queries and approval for payments/refunds
sufinance@bath.ac.uk Credit card use, ledgers and booking card machines

suweb@bath.ac.uk Issue with the website or app access

su-fundraising@bath.ac.uk All fundraising queries

sumarketing@bath.ac.uk Instagram takeovers, tv screen posters

su-arts@bath.ac.uk
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Edge bookings
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Society Comms

« Society email

- Society webpage
 Social Media

« Teams

« SU Societies
e SU Web


Presenter Notes
Presentation Notes
Email 

ALL committee members will be given access and will receive an email on how to add it to your student account in August. You must contact us through this email. 
Contains info from previous committee
Organising your inbox- folders/colour code so emails can be delegated to the relevant 
Can get it on your phone, you can find guides on youtube to add inboxes and there’s IT services you can contact in the library
Contains info from previous committee
Important updates
Creates consistency between committees

Website 
First point of contact for any students who are interested in your society, so make it easy for them to find you.Data Handler Course to access website
Website admin access for all committee members
GDPR training
Link to social media
Sales/purchaser report
Committee list
Promote your society/events
Events/tasters on What’s on Page
You need a consist way to share important info each year. 
Don’t just use WhatsApp! Great for to get instant responses, but not for sharing information that needs to be referred to. Make it easy for yourself by using the right platform e.g. Microsoft Teams, SU website, Facebook. 
Using your societies email, your webpage and what you can do with it, Emailing us at societies, Signposting societies to Arts/Marketing etc for specific things, what we can offer (Urns, table, thermometers etc) Advice and support from the team (Email, meetings and advice)


Committee Handovers

« Generic Group Risk Assessments
Training available in the Development area of the SU website in the Student Leader Hub

« Equipment Lists

- Development Plan

\_| THE
Su
) GROUPS


Presenter Notes
Presentation Notes

The Handover is vital to ensure a smooth transition from old to new committee. During the handover period committees should work as one large committee and share all knowledge and development plans. 

Current committee will get an email soon to explain handover, please chat with them to initiate this

Explain each document.

We must receive documents by the end of June. If the outgoing committee hasn't been in touch – let us know so we can chase them!


Which events require an event planner?
You should submit an event planner if:

Your event costs over £2000
Your event involves over 200 people
Community Volunteering

External providers (e.g. photographer, DJ, caterer, venue)
External speakers

Food — not including restaurant socials

Fundraising for charity

Transport — only if you are claiming mileage or using an SU vehicle
Screening a film

Overnight or Overseas trip

You can submit an online product form without an event
planner if your event doesn’t come under this list
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New Event Planner on
Zoho Forms

Event Details

« Launching on 1 Aug

Group Area *

« 30% shorter than the
previous Event Planner
Name of Group *
* Improved processes
around online products
and resource booking.

- New templates for Name of Event | Activity *
finances and risk -]

assessments
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Event Planners

» Risk assessments

- Deadlines for planners
- External speakers

- Catering/Food

« Finances

« Online products

« Completing planners
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Society Finances

« Society accounts
« Konnekt365

« Delbt

« Eventfinances

« SMF funding

« Signing contracts
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Presenter Notes
Presentation Notes
Account – your funds are ringfenced for you to use to benefit your members but not to make profit. All societies a code (department code) so all expenses are coded through that, whether its via email/the app.

Expenses app, for which you will have other training, you will use this to make claims from your society funds, when you pay for something yourselves. Nothing over £250
Everything else is via email – the finance training will go over this. 
 
Going into debt, important to know you will owe this money to the SU, a payment plan will be agreed with us to cover any debt, we ask this to be sorted wtihin the year. 

Event tickets/costs - all events should break even, and we won't pay any money until you have collected the money in from tickets, this will be stricter than last year, unfortunately due to issues this year. 




Sponsorship

As part of the SU, you will need to follow our sponsorship guidelines.

There are some companies we prohibit sponsors from Gambling Companies to Pizza Takeaway Companies.
There are also some companies that would be checked case by case.

You can find the full list and guidelines on the SU website.

Tips

+ Seek advise from The SU

Don’t sign any agreements
Deliver on promises

* Maintain communication
Think of the cost implications
Cultivate ongoing relationships
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Society Welfare

« SU Advice centre
« Wellbeing service
« Student services
-« Security


Presenter Notes
Presentation Notes
Welfare

As student leaders you may need to signpost other students to help or advice services on campus and in the city….
The SU Advice Centre is a free service available to students. It is independent from the University.
The advisors can help with academic advice and appeals, housing issues and personal issues.
Wellbeing services: Wellbeing offer a confidential service and can support students with several issues including emotional difficulties, relationships, personal and family challenges, loneliness and isolation, mental health and anything affecting their studies. 
Student services: Counselling and mental health, Disability service, Student money advice, immigration services
Security: 24/7 service for general help and advice, First aid and campus issues



HNeverOK

#NeverOK Campaign
* Whatis the #NeverOK Campaign?
 The Support and Report Tool

We will listen and take you seriously!

How you can work with the #NeverOK
Campaign.
* Training- What are the benefits?

Find out more

e Visit our website via the QR code.

* Contact the team if you have ideas on
collaboration- neverok@bath.ac.uk


Presenter Notes
Presentation Notes
What is the #NeverOk Campaign:
#NeverOK is Bath’s anti-harassment campaign. It’s run by the University and the Students’ Union. The campaign also works with other partners in the city to tackle harassment in Bath. 
Everyone has the right to feel safe and respected. It is also up to us to ensure our behaviour doesn’t mean others feel unsafe, disrespected or unwelcome. 
If you experience or witness unwanted and unacceptable behaviour whether this is on or off campus or online you can tell us through our online support and report tool. You can do this anonymously; via a person you trust or by providing your contact details. Once you have completed the form one of our dignity and respect officers will contact you to offer support and discuss what you would like to happen next. You are in control of what happens. 
 
We will listen and take you seriously! 
How you can work with the #NeverOK campaign
 
As part of the #NeverOK campaign training is provided to students, most of you will have completed the active consent and #NeverOK e-modules. Ad-hoc, bookable and bespoke training can be provided throughout the year, please do take up this offer. Accessing NeverOK training can help to promote team harmony, limit unacceptable behaviour, and create a sense of community. 
More information on the opportunities for training will be available in September. 
If you’d like to find out more about the #NeverOK campaign, please visit our webpages. If you would like to get involved with the campaign or have any ideas for collaboration, please get in touch with the team. neverok@bath.ac.uk


Student Leader Hub on the SU Website

Chairs - Chair and Finance Training
Treasurers — Finance Training
Other committee members:

+ Event Management

+ Welfare

* Marketing

There is a wealth of other training courses online, which we welcome you to complete, so you can get the

best from your role.
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Presenter Notes
Presentation Notes
Mandatory for Chairs - Chair and Finance Training 
Mandatory for Treasurers – Finance Training
All Committee Members will need to go to the Student Leader Hub on the SU Website to access their relevant training module(s). 
Each training module need to be completed by at least one committee member. You will need to complete the training that is relevant to your role. 
Event Management 
Welfare 
Marketing 
There are some additional training courses online, which we welcome you to complete, so you can get the best from your role. 


April/May

SU Awards
Committee Training
Committee Handover

4

Events Timeline

August

New Committee starts
Admin rights to website given
New committee granted access to email

\

MG Feb/March

Exec Elections

Masquerade Ball ) )
Committee Elections

d

June/July

End of co-opting window

Summer Ball

Sep/Oct

Freshers Week
Freshers Fair
Give it a Go
Welcome socials

Jan/Feb

Refresh Fair
Call for updated roles for next
year


Presenter Notes
Presentation Notes
Mel


Any Questions?

SV
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